Our on-line calendar (and the separate greeter scdele)

To get to it, open our main web page at www.glacorg and click on the “GUUF Cale
dar” or the “Greeter and Hospitably Schedule” link.

Anyone can see the
calendar, but only
those with a passworg
can add, delete, and
edit. To do so, start b
clicking here. (“add
events”)

Then you will get a
pop-up box asking for
a user name (guuf) arjd
our usual backward/
forward password
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Next, make sure you have selecte
the correct day a month then click
“create”

(Continued on next page)




Mention where the event is going ta
happen if not at the fellowship

\

Enter the start and end time (be suje
to select a.m. or p.m—sometimes the
end time is just a guess

If you want to create a link to a

web page, you can enter it hereg)
/ Otherwise just leave blank

Then mash the “submit”
button, then the “view
calendar” button at the
top left to confirm it
worked.

More details

| have been using red text color to add Bet Hanemés. Pleas¢
don’t use red text for anything else.

Our Sunday events are getting a bit cluttered,resérving the
use of the “Draw Border” for our main services ditiohg with
a light green.

Entering events in the calendar can be a bit klwatkymes.
Occasionally you will get an error when submittangevent or
selecting another date. You don’'t have to stagr gust re-do
whatever you were doing and it should work the sddor
third) time.




